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SECTION 179
Subdivision Approvals And Procedures

MILLS COUNTY REG
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The purpose of this Article is to establish procedures for 5ubd1v151cm applications and for review
and action on applications by the Flanning and Zoning Commission and the City Council. The
procedures are designed to assure adequate review and consideration of subdivision applications,
while providing for an orderly and expeditious approval process. The Article provides procedures
for the approval of three types of subdivisions: Administrative Subdivisions, Mmor Subdivisions,
and Major Subdivisions.

43,2 Administrative Subdivisions
a. Hoope

The Administrative Subdivision procedure may be used to adjust an interior property line or
combine two or more lots without replatting providing the following conditions are met:

1. In the case of an Administrative Property Line Adjustment:

{a)} The lots involved must be designated within the same zoning district and the
proposed adjustment will not create or result in a violation of the zoning ordinance.

(b} The lots involved must be existing platted lots.

{c) The adjustment alters property lines of no more than four lots without creating
additional lots.

2. Ini the case of an Administrative Flatting or Lot Consolidation:
{a) The lots involved must be designated within the dame zcmmg district and the
proposed platting or lot consolidation will not create of result in a violation of the
zoning ordinance.
(1) The lots involved must be existing platted lots.

(¢) The lots rnust be under unified ownership.

(d) The proposed platting creates no more than four lots, or the proposed consolidation
consolidates no more than four lots into a lesser number of lots.

3. Alotis limited to only one instance an administrative adjustment, platting and/or
consolidation.
4.  The subdivision is served by existing utilities and does not require the extension of

streets, utilities, or public inprovements.
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5. Each lot resulting from the subdivision procedure will conform fully to all requirements
of the zoning district that pertain to the lots; and each lot is developable according to the site
development regulations of the zoning ordinance.

b, Application and Approval Procedure

An application for an Administrative Subdivision may be approved under the following
procedure:

1, The applicant submits an application on a form established by the Flanning Commass:on
and including the supporting documents required for Administrative Subdivisions in

Table 179-1. These documents shall include a plat of all lots and parcels that are affected by
the action, prepared by a Licensed Surveyor.

2. Following submission, the Zoning Administrator and Public Works Director shall review
each application according to the following criteria:

{a) Compliance with the conditions for contained in Section 179.02(a) above.
(b) Consistency with the Comprehensive Development Flan of the City of Glenwood.
(c) Potential adverse en\;ironmental effects or effects on neighboring properties.

3 Following such review, the Zoning Administrator may approve the Administrative

Subdivision. Sych approval shall be denoted by signed certificate of approvat which must be
filed along with the plat with the Mills County Recorder.

4. The Zoning Administrator retains the right to disapprove the Administrative
Subdivision application. In the event of such action, the application may proceed through the
Minor or Major Subdivision process. If the subdivision complies with the conditions of a Minor
Subdivision application, it may be directed to that approval process. Otherwise, the
proposed subdivision shall be deemed a Major Subdivision and proceed through the
approptiate review and action process.

5. Following approval of an Administrative Subdivision, the subdivider must file the plat
and certificate of approval with the Mills Coumty Recorder. If the approved plat is not filed

within 90 days of approval by the Zoning Administrator, such approval shall be null and
void.

6. The Zoning Admministrator shall keep a complete and accurate record of all
administrative subdivision approvals.

179.03 Minor Subdivisions

a. Scope

The Minar Subdivision procedure may be used when a proposed subchwsmn meets all of the
following conditions:

179-2
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1. The subdivision adjusts the lot lines of no more than four lots without creating
additional lots; or creates no moere than four lots from any single parce), tract, or ot

2. The subdivision ig served by existing utilities and does not require the extension of
streets, utilities, or public improvements.

3, Each lot resulting from the subdivision procedure will conform fully to all requirements
of the zoning district that pertain to the lots; and each lot is developable according to the site
development regulations of the zoning ordinance.

4. No part of the parcel has been the subject of a previous Minor Subdivision or Minor
Subdivision approval.

k. Application and.Approval Procedure
An application for a Minor Subdivigion may be approved under the following procediare:

1. The applicant submits an application on a form established by the Zoning
Administrator and including the suppotting documents required for Administrative
Subdivisions in Table 179-1. These documents shall include a plat of all lots and parcels that
are affected by the action, prepared by a Licensed Surveyor.

2. FPollowing submission, the Zoning Administrator and City Engineer shall review each
application according to the following criteria:

{a) Compliance with the conditions for contained in Section 179.03(a) above.
(b) Consistency with the Comprehensive Development Plan of the City of Glenwood.
() Potential adverse environmental effects or effects on neighboring properties.

(d) Effects of the subdivision on public services, In order to determine this effect, the
Zoning Administrater may submit the application to relevant school districts, utilities,
and public safety agencies as required.

3 Following such review, the Zoning Administrator shall forward the application along
with his/her recommendation, to the Planning Commission.

4, The Planning Commission, following proper notice, shall hold a public hearing on each
Minor Subdivision and, following such public hearing, shall make a recommendation to the
City Council. If the subdivision is approved by the City Council, the approval shall be

Idocumented by a certificate of approval. This certificate shall be filed along with the
ills County Recorder. A record of all subdivisions and cert:fmates of

approval shall also be maintained by the City Clerk.
5. The Planning Commission retains the right to disapprove or not act on the Minor

Subdivision application. In the event of such action, the application may proceed through the
Major Subdivision process.
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6. Following approval of a Minor Subdivision, the subdivider must file the plat and
certificate of approval with the Mills County Recorder. If the approved plat is not filed
within 180 days of approval by the City Council, such approval shall be null and void.

7. The Zoning Administrator shall keep a complete and accurate record of all Minor
Subdivision approvals. '

179.04 Major Subdivisions

a.  Applicabijlity

The Major Subdivision procedures apply to all subdivisions which are not approved or eligible for
approval under the Administrative or Minor Subdivision procedures. In general, these include
subdivisions that: 1) are not approved under the Administrative or Minor Subdivision procedure; 2)
create more than four lots; 3) require development or extension of public improvements.

b. Stages in the Approval Process

The approval process for Major Subdivisions consists of three stages: the pre-application stage, the
preliminary plat approval stage, and the final plat approval stage.

c. Pre-application Procedures

1. Before filing an application for preliminary plat approval, the applicant shall meet
with the Zoning Administrator or his/her designee, regarding general requirements and issues
relating to the proposed subdivision.

2 At the pre-application conference, the applicant shall submit a concept plan. The
concept plan shall include:

(a) A location map showing the relationship of the proposed subdivision fo existing and
proposed streets and public facilities. .

(b) A schematic plan illustrating the proposed layout of streets, lots, and other features
and their relationship to existing and proposed site topography.

3 Within fifteen working days, the Zoning Administrator shall inform the applicant
about the consistency of the concept plan with the objectives and policies of the City's
Comprehensive Plan and Land Development Ordinance.

4, The pre-application conference does not require a formal application or payment of a
fee.
5. ° Following the pre-application meeting, the Zoning Administrator shall refer the

schematic plan to the Planning Commission for review. The Commission must approve the
subdivision’s genieral land use and schematic plan prior to preparation of the preliminary
plat.

4 Preliminary P} licati
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1. Application Requirements

After the pre-application conference, the applicant shall prepare and submit an application
for preliminary plat approval. The applicant shall prepare and file 8 copies of the
preliminary plat. The application for preliminary plat approval shall be submitted to the
City Clerk at least 21 calendar days before the Planning Commission mneeting at which the
application will be considered. The application shall consist of a form established by the
Zoning Administrator; the supporting documents required for Major Subdivisions in Table 179-
1; and payment of a fee, the amount of which shall be deterrnined by the City Council.

2, Drraft Subdivision Agreement

The preliminary plat application shall include a draft of a subdivision agreement, following
a format established by the Planning Commission. The subdivision agreement establishes the
mutual responsibilities of city and subdivider, including financing of public improvements; the
nature of performance bonds and guarantees that the developer will offer; and the financing
arrangements proposed for the subdivision.

3. Preliminary Plat Approval Procedure

(a) After submission of a complete application for a preliminary plat, the Zoning
Administrator and his/her staff shall review the application. As part of the review,
the Zoning Administrator will circulate the application to the City Engineer, local
utilities, the school district in which the subdivision is located, public safety agencies,
and any other applicable provider of public services deemed necessary. Each reviewing
agency shall submit written comments to the Zoning Administrator within a period
which he/she establishes.

(b) Following the comment period, the Zoning Administrator shall submit a written
recornmendation for action to the Planning Commission.

{¢) The Planning Cornmission, following proper notice, shall hold a public hearing on
each Major Subdivision and, following such public hearing, shal! take action on the
application. The Planning Commission may recommend approval, conditional
approval, or denial of the preliminary plat to the City Council. In addition, the
Commission may delay action on the application in ordet to resolve cutstanding issues.

(d) Following action by the Planning and Zoning Commission, the Chairman of the
Commission shall transmit a written recornmendation summarizing the Commission's
action to the City Council

(#) The City Council, following proper notice, shall hold a public hearing on each Major
Subdivision and, following such public hearing, shall take action on the application.

{f) Approval of a preliminary plat by the City Council shall not constitute approval of
a final plat. The approval shall be considered an expression of conditional approval to

guide the preparation of a final plat, to be considered subsequently by approving
authorities. The preliminary approval shall confer upon the applicant the following
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rights:

{1) The general terms and conditions under which the plat was approved will not
change.

(2) The applicant may submit for approval a final plat for the whole or a part of
the preliminary plat on or before the expiration date of the preliminary approval.

(3) The preliminary plat apptoval shall stay in force for a period of one year from
the date of approval by the City Council. The City Council may, at its discretion,
establish a longer effective date for the preliminary plat approval. The City
Council also may grant extensions to the effective period of a preliminary plat.

{4} Phased Subdivisions: The final plat may be submitted in phases, provided

that no phase represents the lesser of 10 lots or 20% of the total number of lots in the
entire approved preliminary plat. The initial phase of the final plat must be
submitted according to the effective dates established in Section (3) above. [n the
event of a phased subdivision, the initial preliminary plat approval remains
effective for a period not to exceed five years, unless otherwise extended by the
City Council.

€. Final Elﬂt Appljga;jsm Process

1. Application Requirements

The applicant shall prepare and submit an application for final plat approval within
one year of the preliminary plat approval, unless an extension has been granted by the
City Council. The application for final plat approval shall be submitted to the City
Clerk at least 21 calendar days before the Flanning Commission meeting at which the
application will be considered. The application shall consist of a form established by
the Zoning Administrator; the supporting documents required for Final Plat Approval of
Major Subdivisions in Table 179-1; and payment of a fee, the amount of which shall be
determined by the City Council. :

2. Final Subdivision Agreement

The final plat application shall include the final subdivision agreement to be executed
between the City and the applicant. The terms of this agreement shall be acted upon
along with action on the Final Plat.

3. Performance Bond

The subdivision agreement shall specify the amount of the performance bond for public
improvements to be filed prior to receiving final plat apprroval or, alternately, shall
contain a statement that required improvements have been satisfactorily completed.
The performance bond, if required, must be presented in a form satisfactory to the City
Attorney prior to final approval of the subdivision.

4. PRinal Plat Approval

179-6



OCT-E5—28E81 B1:67 P.21-33

MISCELLANEQUS RECORD BQOK 276, MILLS COUNTY, IOWA

Subdivision Regulations

(a) The Zoning Administrator and Planning Commission shall review the final plat
for consistency with the approved preliminary plat and for compliance with the
Land Development Ordinance and other applicable local, state, or federal statutes
and regulations. If the final plat meets all conditions of the ordinance and is
substantially consistent with the terms of the preliminary plat approval, the
Commission shall have no recourse but to approve the final plat.

(b) If the Planning Cominission finds in its review that the submitted final plat is
inconsistent with the preliminary plat, does not comply with the conditions of
relevant ordinances and statutes, or requires a waiver of any section of the LDO, it
shall hold a public hearing on the final plat. Following such public heating, the
Commigsion shall transmit its recommendation on the final plat to the City
Council.

{¢} The City Council, following proper notice, shall held a public hearing on each
final plat and subdivision agreement and, following such public hearing shall take
final action on the application. The City Council is further empowered to grant
waivers of a section of the Subdivision Regulations after a waiver request has
received a recommendation from the Planning Commission.

f. Eiling the Fina}l Plat

1. Foellowing City Council approval of a final plat, the Chairman of the Planning
Corrunission and the Mayor of the City of Glenwood shall sign a certificate of approval,
which shall be a part of the reproducible documents of the subdivision plat required
with submission of the final plat.

2.  The passage of a resolution by the City Council accepting the plat shall constitute
final approval of the platting of the area shown on the final plat. The applicant shall
record the plat in the office of the Recorder of Mills County and shall file satisfactory
avidence of such recording in the office of the City Clerk before the City chali recognize
the plat as being in force.

3. The subdivider must file the final plat along with all applicable covenants and

other documentation within 180 days of the execution of the preliminary plat by the
Chairman of the Planning Commission and the Mayor.
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SUBDIVISION APPLICATION -- Administrative / Minor / Major

. {If Admin., choose one of following) Date

[(T ™ Administrative Subdivision Property line adjustment Fee $

Platting / Lot Consolidation Receipt #

[ ] Minor Subdivision

] Major Subdivision Hoine Ph.
' Work Ph.
Owner/Applicant Cell Ph,

Subdivision Address Zone

Legal Déscription

Description of proposed change

*** pPlease review Table 179-1 for complete application requiréments.
Allow approximately 7 days for processing this application.
Following approval of an Administrative Subdivision, the subdivider must file the plat and this

certificate of approval with the Mills County Recorder. If the approved plat is not filed within
90 days of approval by the Zoning Administrator, such approval shall be null and void.

Signature of Applicant

L LR L ELE LS L LRSI EL LR ELELE LI ELLELELELELE LIRS EELELELELE L EELLELELLLEELLLLERELLE.

CERTIFICATE OF APPROVAL

City Zoning Administrator

On this date 1 have checked the [ocation and proposed layout described herein and

recormnmend that the application be l:l approved [::] disapproved subject to or by

reason of the following:

Signature of Zoning Administrator

Planning/Zoning Date Approved Disapproved Signature

Board of Adj. Date Appraved Cisapproved Signature
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Table 179-1:
Application Requirements

PLAT INFORMATION

Mame, address of owner and
applicant.

MNarne, signature, license number,
seal and address of engineet, land
surveyor, architect, planner,
and /or landscape architect,as
applicable, invelved in
preparation of plat.

ADMINISTRATIVE
SUBDIVISION

MINOR

MAJOR SUBDIVISION
SUBDIVISION

Preliminary Final

X X

X X

1 e
g('gé%gptiom and general location,

Key map, showing location with
reference to surrounding propetty,
sireets, current street names, i

X
200 Feet

limits, and other features within 200 ar

1/4 mile of the subdivision
boundary.

Present and proposed zoning.

North arrow, date, and graphic
scale.

Proof that taxes are current.

Signature line . for Planning and
Foning Comnumission Chalrmarn,
Administrative Official, and
Mayor.

Appropriate certification 1ines.

Monumentation. (Lot pins)

Metes and bounds description,
including dimensions, bearings,
eurve data, tangent length, radi,

e

arcs, chords, and central angles for

all conterlines and ROW's, and
centerline curves on streets.

Acreage of tract.
Date of original and all revisions.
Dimnensioning of setbacks.

Locabion, dimensions, and names of

existing and proposed streets.

All proposed lot lines, lot dimen-
gions, and Jot areas in square feet.

™ L
Moom oMM
Mo oH M

>
»
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Table 179-1:
Application Requirements

PLAT INFORMATION (cont.).

Copy of any existing or proposed
deeg restriction or covenants.

Existing and CF)rcal;u.‘.\soa'd. easements or
land reserved for or dedicated to
publicusas 1f any.

Phasing plan.
Payment of application fees.

ADMINISTRATIVE
SUBDIVISION

MINOR
SUBDIVISION

MA]JOR SUEDIVISION

Preliminary

Concept

X

Final

X

ENVIROMNMENTAL
INFOEMATION

Property owners and lines within
200 feet.

All existing water courses, flood-
plains, wellands, habitat areas or
other environmentally sensitive
features within 200 feet.

Survey of trees and wooded areas,
{noting size and location of trees)
and mature or environmentally
sensitive vegetation.

Existing ROW's and easements
within 200 feet.

Topography at five foot contours
iné uging areas up to 200 feet of the
plat boundaries.

Existing site drainage system.

Comprehensive drainage study and
soil percolation tests,

X X
(if requested)

X X
(if requestad)

IMPROVEMENTS AND
CONSTRUCTION INFORMATION

Proposed utility infrastruchure
plans including water, sanitary
sewer, and storm water

INANAgemeTE.
Sediment/Soil Erosion Control
PFlan.

Existing and proposed contours
Construction details as required.
Road and paving cross-sections.
Propoced street names.

New black and lot nurnbers,

173-9
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Table 179-1:
Application Requirements
ADMINISTRATIVE MINOR MAJOR SUBDIVISION
SUBDIVISION SUBDIVISION . .
Preliminary Final
Lighting plan and details, Concept X
Pedesirian circulation patterns and X X
sidewalk or trail locations,
Certifications and seals from X X
licensed Professional Engineer, as
recuired by Ordinance,
Improvement financing plan, X X
ineluding sources of fimding
(Private, assessments, public, and
other sources).
Draft subdivision agreement, X
Final subdivision agreement. X
Required Number of Copies of Plat 3 5 8 8
Document
Required Mintumum Scale of Plat 17=100 feet 17=100 feet 1"=100 ‘feet 17=100 feet
Bocurments '
Re?uired Nurnber of Copies of Flat ‘ 1 1 | 1
at 11'x17" sire {if requested)
173-10
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