


GENERAL UPDATES

• TO AVOID CONFUSION, WE SHOULD DO OUR BEST TO REFER TO THE DEED SET FORM WITH TRUE OR FALSE 

QUESTIONS (THAT MANY OF US REFER TO AS THE 1099) AS THE CERTIFICATION FOR NO INFORMATION 

REPORTING  

• WE WILL NO LONGER HAVE SELLERS OF RESIDENTIAL PROPERTIES SIGN A W9 FORM 

• UNLESS THE SELLER IS A BUILDER – ALL DEED SETS WILL NEED TO BE PREPARED/ SIGNED WITH THE 

CERTIFICATION FOR NO INFORMATION REPORTING FORM 





PROCESS

• AFTER THE DEED SET IS SIGNED, 1099 RELATED DOCUMENTS WILL NEED TO BE REVIEWED BY THE 

PROCESSOR 

• CAN BE PART OF THE “BUYER PACKET COMPLETE” TASK 

• BEGINNING 2019 A MONTHLY TAX IDENTIFICATION NUMBER MATCH WILL BE PERFORMED – THIS WILL 

HELP US CATCH ERRORS TIMELY



NEW CONSTRUCTION 

• FOR NEW CONSTRUCTIONS FILES, WHERE THE BUILDER IS THE SELLER, WE SHOULD USE THE NEWLY 

CREATED “DEED SET BUILDER” FROM THE PRINT LIST

• THIS WILL CONTAIN THE SUBSTITUTE FORM 1099 INSTEAD OF THE CERTIFICATION OF NO INFORMATION 

REPORTING 



CORPORATIONS

• WE DO NOT HAVE TO GENERATE 1099 INFORMATION TO SEND TO THE IRS FOR TRANSACTIONS WHERE THE 

SELLER IS A CORPORATION

• CORPORATIONS DO NOT NEED TO SIGN THE CERTIFICATION FOR NO INFORMATION REPORTING FORM OR 

THE SUBSTITUTE 1099 FORM 



ESTATES 

• IF THE SELLER'S NAME IN CCE IS LISTED AS " SAMPLE NAME, PERSONAL REPRESENTATIVE FOR THE ESTATE OF DECEASED 

PERSON" THE NAME FOR 1099 REPORTING IN CCE WILL NEED AN OVERRIDE

• IF THE ESTATE HAS A TIN 

• MAKE SURE THE ESTATE’S TIN IS WHAT IS ENTERED INTO CCE

• CHECK THE "BUSINESS NAME OVERRIDE" BOX

• ENTER JUST THE NAME OF THE ESTATE IN THE SPACE BELOW 

• # 1 ON THE CERTIFICATION FOR NO INFORMATION REPORTING SHOULD BE FALSE

• THE ESTATE CANNOT LIVE THERE

• IF THE TAXES WILL BE FILED UNDER AN INDIVIDUAL 

• MAKE SURE THE INDIVIDUAL'S SSN IS WHAT IS ENTERED INTO CCE

• TYPE THAT PERSON'S NAME IN THE "FIRST MI LAST" BOXES IN THE 1099 REPORTING AREA IN CCE



TRUSTS

• IF THE SELLER’S NAME IN CCE IS LISTED AS " SAMPLE NAME, TRUSTEE OF THE SOMEONE'S TRUST" THE NAME FOR 1099 

REPORTING IN CCE WILL NEED AN OVERRIDE

• IF THE TRUST HAS A TIN 

• MAKE SURE THE TRUST’S TIN IS WHAT IS ENTERED INTO CCE

• CHECK THE "BUSINESS NAME OVERRIDE" BOX

• ENTER JUST THE NAME OF THE TRUST IN THE SPACE BELOW 

• # 1 ON THE CERTIFICATION FOR NO INFORMATION REPORTING SHOULD BE FALSE

• THE TRUST CANNOT LIVE THERE

• IF THE TAXES WILL BE FILED UNDER AN INDIVIDUAL 

• MAKE SURE THE INDIVIDUAL'S SSN IS WHAT IS ENTERED INTO CCE

• TYPE THAT PERSON'S NAME IN THE "FIRST MI LAST" BOXES IN THE 1099 REPORTING AREA IN CCE



WHEN DO WE NEED TO REPORT?

• A CERTIFICATION FOR NO INFORMATION REPORTING FORM WAS FILLED OUT AND ANY OF THE ANSWERS 

ARE MARKED FALSE

• A SUBSTITUTE 1099 FORM WAS FILLED OUT BY THE SELLER

• THIS FORM STATES THAT WE WILL BE REPORTING THE TRANSACTION TO THE IRS



WHAT TO DO IF WE NEED TO REPORT
• IN THE CCE ORDER ENTRY BOX SELLER TAB

• UNCHECK THE "DO NOT GENERATE" BOX

• MAKE SURE THE SSN OR TIN IN CCE IS WHAT IS FILLED OUT FOR THE NUMBER THEY FILE TAXES UNDER 

• CHOOSE FROM THE DROP DOWN MENU THE TYPE OF NUMBER ENTERED 

• IF NEEDED - OVERRIDE THE NAME IN CCE TO WHATEVER IS FILLED OUT FOR HOW THE SELLER WILL FILE THEIR 

TAXES

• EX. IF THEY FILE TAXES FOR THEIR LLC UNDER THEIR PERSONAL NAME OR UNDER ANOTHER COMPANY THAT THEY OWN

• WHEN MAKING CHANGES TO THE NAME OR TAX ID # - ADD A NOTE IN CCE AND/ OR SAVE THE EMAIL OR 

DOCUMENT THE INFORMATION CAME FROM IN FILESCAN



SPLITTING PROCEEDS 

• IF THERE IS AN INSTANCE THAT 1099 INFORMATION NEEDS TO BE REPORTED AND PROCEEDS ARE BEING 

SPLIT

• CREATE A SECOND SELLER IN THE CCE ORDER ENTRY BOX

• ALLOCATE DESIGNATED PERCENTAGE TO EACH PARTY

• WILL DEFAULT TO 50%

• UNCHECK “DO NOT GENERATE 1099” BOX FOR THE PARTY WE HAVE TO REPORT FOR

• THERE COULD BE A SITUATION WHERE ONLY ONE PARTY HAS PROVIDED A FALSE ANSWER ON THEIR CERTIFICATION FOR 

NO INFORMATION REPORTING FORM 



ALL FILES

• DOUBLE CHECK THAT THE CORRECT SSN OR TIN IS ENTERED INTO CCE

• DOUBLE CHECK THAT THE NAME WE HAVE IS HOW THE SELLER PLANS TO FILE TAXES 



WHY IS THIS IMPORTANT?

• IN 2018 WE HAD APPROXIMATELY 200 FILES WITH AN LLC AS THE SELLER MARKED “DO NOT GENERATE 

1099” IN CCE

• IT IS VERY UNLIKELY THAT THIS IS CORRECT

• APPROXIMATELY 40 OF THESE FILES DID NOT HAVE A SSN OR TIN ENTERED INTO CCE

• FOR EACH TRANSACTION WE INCORRECTLY DO NOT REPORT TO THE IRS, TCN COULD BE FINED $270 WITH 

A MAXIMUM OF OVER $3 MILLION



CHEAT SHEET


